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Policy Regarding Fairs and Festivals 
(Sponsored Events) 

 
[ Owner: Vicar General for Parish Life ] 
 

I. Definitions 
 

1. Fair/Festival: An occasion or celebration that meets the below criteria: 
1.1. Sponsored by, or in any way benefiting, a Diocesan entity; and 
1.2. Held on or off Diocesan property; and 
1.3. Hosted or organized by a Diocesan entity or third-party non-profit; and 
1.4. Generates net income which benefits the Diocesan entity in any way; and 
1.5. Has a duration of more than four (4) hours 

 
2. N.B. The following policy governs all activity fitting the above definition even if the said 

activity is not explicitly advertised as a fair or festival. 
 

II. Guidelines governing fairs or festivals (sponsored events) 
 

1. Fairs or festivals are permitted for parishes, schools, and diocesan entities within the Diocese of 
Houma-Thibodaux, however, the following guidelines must be followed: 

 
1.1. Before any preliminary organization is begun the Pastor or head of the diocesan entity 

must first consult with the Bishop of the Diocese of Houma-Thibodaux 
1.2. The Pastor or head of diocesan entity shall present to the Bishop a written executive 

summary of the fair or festival, specifically a detailed written summary of the 
following: 
1.2.1. Dates and times of the event 
1.2.2. Expressed written purpose for the event and intent for net proceeds 

 
2. Must comply with Diocesan Festival/Sponsored Event Guidelines/Requirements under 

the direction of the Office of Property Insurance as required by our current insurer. 
 2.1. Must purchase Festival/Sponsored Event coverage through our current insurer at 

the cost to the parish/school/diocesan entity sponsoring the event. 
 2.2. Follow all vendor (rides, bounce houses, food vendors, bands, etc.) insurance 

requirements.  Vendor must supply a certificate of insurance with a minimum of $1 million liability 
coverage naming the sponsoring parish/school as additional insured and/or must sign a vendor hold-
harmless agreement. 

 
3. The following Diocesan Policy Regarding Gambling must be followed: 
 3.1. Must comply with all state and local laws concerning gaming through application 
process with the Louisiana Department of Gaming and the Louisiana State Police Gaming Office. 
 3.2. Must send a copy of the permit/license to the Office of Property Insurance. 
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 3.3. Must comply with the Department of Revenue in reporting for tax purposes. 
 
4. The following Diocesan Policy Regarding Liquor at Diocesan Functions must be 

followed: 
 4.1. Must comply with state and local laws concerning the permit process with the 

Louisiana Office of Alcohol and Tobacco.  Alcohol sales may include beer and wine.  Hard liquor is 
allowed, but strongly discouraged due to the risks. 

 4.1. Must send a copy of the permit/license to the Office of Property Insurance. 
 4.3. Must purchase liquor liability coverage (part of sponsored event coverage) with 

our current insurer. 
 4.4. Must follow liquor serving guidelines per our current insurer and the local and 

state laws. 
 

 
III. Guidelines regarding net proceeds from approved fairs or festivals 

 
1. Net proceeds from fairs or festivals may not be used in any way for the operating budget of 

the parish, school, or diocesan entity. 
 

2. If a parish, school, or diocesan entity is in debt, all net proceeds from fairs or festivals must 
be applied to the aforementioned debt unless express written permission has been granted by 
the Bishop. 

 
3. Net proceeds from fairs or festivals may be used for approved special projects (for example: 

capital improvements to the physical plant); however, procedures outlined in the promulgated 
Diocesan Policy Regarding Capital Improvements and Special Projects must be followed. 

 
4. Net proceeds from fairs or festivals may be deposited within the Diocesan Central Finance 

and earmarked as income from fairs or festivals. 
 

5. Net proceeds from fairs or festivals may be used for endowments within the Catholic 
Foundation of South Louisiana. 
5.1. Income generated by the endowment may be factored into the operating budget of the 

parish, school, or diocesan entity. 
 


