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Drug Free Workplace	

	
[ Owner: Office of Human Resources]	
	
To help ensure a safe, healthy, and productive work environment for our employees and others, to protect 
Diocesan property, and to ensure efficient operations, the Diocese has adopted a policy of maintaining an 
office free of alcohol, illegal drugs or non-prescribed controlled substances.  
 
Individuals under the influence of alcohol, illegal drugs or non-prescribed controlled substances on the job 
pose serious safety and health risks not only to themselves, but also to all those who surround or come in 
contact with the user. Therefore, possession, using, consuming, purchasing, distributing, manufacturing, 
dispensing or selling of alcohol, illegal drugs or non-prescribed controlled substances, or having alcohol, 
illegal drugs or non-prescribed controlled substances in your system without medical authorization on 
Diocesan premises is prohibited and will result in disciplinary action up to and including immediate 
termination.  The only exception to this policy pertains to alcohol at official Diocesan-sponsored social or 
business functions at which alcoholic beverages are served.  Although the Diocese permits the use of 
alcoholic beverages at such events, moderation and good judgment is expected.  Also, unopened alcohol 
given as a gift is allowed but must be removed from the premises the same day. Unopened alcohol to be 
used for Diocesan-sponsored event may be stored with prior approval by Chief Operating and Financial 
Officer. 
 
The Diocese may test employees for the purpose of detecting alcohol, illegal drugs or non-prescribed 
controlled substances thereof in their systems by using urine, blood, breath or other tests.  These tests 
may be used in any of the following circumstances: 
 

Pre-employment or pre-placement testing – will be conducted for all new hires and for transfer to a 
designated safety security sensitive position and can only be requested after a conditional offer of 
employment is made.  A list of designated safety-security sensitive positions shall be approved 
and maintained by Human Resources. 
 
Post-accident - Following a workplace accident or potential accident that occurs during the course 
and scope of employment where the Diocese has reason to believe that employee drug use is 
likely to have contributed to the accident or potential accident. 

 
Reasonable suspicion - When a supervisor or other appropriate Diocesan personnel suspects that 
an employee is under the influence of, is in the possession of, is using or has used alcohol, illegal 
drugs or non-prescribed controlled substances. If the Diocese has cause to believe or has a 
reasonable suspicion that employees are impaired or are abusing legal or illegal substances, these 
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findings and observations are documented and reviewed by the Diocese’s Human Resources 
Department before employees are asked to test. 

 
Re-employment or return to work testing - will be conducted for safety-security sensitive positions 
and will be applied consistently to all rehires and employees returning to work in the designated 
positions.  

 
 Regulated - When required or permitted by any federal, state or local law, rule or regulation. 
 
All testing will be performed by properly certified laboratories designated by the Office of Human 
Resources. 
 
An employee will be considered to be under the influence of alcohol if his/her blood alcohol concentration 
is at or above the limitation in line with the State of Louisiana DUI laws.   An employee will be considered to 
be under the influence of drugs with any detectable amount of any illegal drug or non-prescribed controlled 
substance thereof in their systems. 
 
The Diocese reserves the right to refuse to hire any individual applying for employment with the Diocese 
who refuses to submit to any such urine, blood, breath or other tests; fails to complete fully and properly all 
forms or documents in connection with this policy or with such tests; or tests positive. 
 
Compliance with this policy is a condition of continued employment for all Diocesan employees.  
Employees will be subject to disciplinary action up to and including termination from employment for the 
following: 
 

Possessing, using, concealing, transporting, promoting, purchasing or selling any prohibited item 
or substance on Diocesan premises; 

 
  Working, reporting for work or being on Diocesan premises while under the influence of alcohol; 
 

Working, reporting for work or being on Diocesan premises with any detectable amount of an 
illegal drug or non-prescribed controlled substance thereof in his/her system; 

 
Refusing to submit to an alcohol and/or drug screen as requested under this policy, including 
failure or refusal to complete all applicable forms required for testing. 

 
The proper law enforcement authorities may be notified in appropriate cases. 
 
	


